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ARGEE LTD PRIVACY POLICY

This privacy policy complies with the General Data Protection Regulation (GDPR). In this document, Argee Ltd

(trading as Argee Recruit) is referred to as the “Company”. The words “we”, “our” or “us” refer to the
Company.

In this policy we describe the nature of the personal information we collect from you; how we collect it; how we
store it, and how we use the information.

We describe our obligations to you under GDPR and also describe the rights you have in relation to your
personal information.

The Information We Collect From You

The service provided by the Company is that of recruitment for permanent and contract positions and we
advertise these job vacancies on our website. In order to provide this recruitment service, we collect your
personal information in the form of a Curriculum Vitae (CV) freely uploaded by you. Once you upload your CV
to our website to apply for a job we have access to the personal information it contains.

Additionally we use relevant Third Party websites and job boards to advertise job vacancies and your CV will be
forwarded to us once you upload it to any of these websites. Please refer to these Third Parties’ own privacy
policies to see how they deal with your personal information.

The personal information you provide in your CV may include your name; address; date of birth; telephone
contact details; email address; education and qualifications; your employment history; the names and contact
details of any referees; the languages you speak; your hobbies and interests; and whether or not you hold a
driving licence. Please note that this list is not exhaustive.

In addition you will be required to provide proof of your educational qualifications and any job-related safety
and/or training certificates; a copy of your photographic ID; the names and contact details of your referees if not
shown on your CV; and proof that you are eligible to work in the UK. This information is required before you can
be put before a prospective employer.

If you do not want us to collect and/or use your personal information, please do not upload
your CV.

How We Collect This Information

The personal information we collect from you is that which is shown in your CV. You will have uploaded your
CV in response to a job advertisement. Any further information required to progress your application for
employment is provided by you via email. Occasionally a social media platform may be used for this purpose,
for example, WhatsApp.

You are free to browse our website without having to log in, register or tell us who you are. The Company’s
website does not use cookies to track your browsing and currently we do not collect statistics concerning
browsing history.

You are only identifiable to us once you have uploaded your CV.
What We Do With Your Personal Information

Your personal information is only used to facilitate finding employment for you. This means that your
information is forwarded to our client(s) for the purposes of securing an interview and potential employment.
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Our consultants are not permitted to disclose any of your information outside our Company unless it is to a client
for the express purpose of facilitating employment on your behalf.

The Company treats your personal information as confidential and will not sell, share, or rent your personal
information to Third Parties for marketing or any other purpose not connected to finding you employment.

We do, however, partner with certain Third Parties, if required, in order to provide specific services such as
payroll services. In these cases, we provide the personal information necessary for the Third Party to provide
the service. These Third Parties are not permitted to use personally identifiable information except for the
purpose of providing the required service.

Security and Protection

As stated above, the Company treats all personal information you provide us with as confidential. We protect
your information through administrative measures from our office team; by electronic cyber systems such as
computer security programmes and firewalls; and by physical measures within our business premises to ensure
the safe keeping of all personal information we hold.

In addition, our computer systems are backed up daily onto a secure server.

Third Party Privacy Practices
This privacy policy does not address, and we are not responsible for, the privacy, information, or other practices
of any Third Party we have dealings with.

Your Rights
If you decide you no longer want to be connected to the Company for the purposes of finding employment, you

are within your rights to ask that all your personal information be deleted from our systems and files. This can
be done by contacting the Company using the information below.

You also have the right to apply to the Company for a copy of all the information we hold about you. This is
called a “Data Subject Access Request” and can be made by contacting the Company directly using the contact
information below.

If you wish to amend or update any of the personal information we hold about you, please contact the Company
using the information below.

Notification of Changes to this Policy
If the Company decides to make changes to this policy, we will post these changes on our website homepage.

If, in the future, we decide to use personally identifiable information in a manner different to that stated in this
policy, we will notify you by way of an email in order to gain your consent.

Contact Us
If you have any queries regarding this Privacy Policy, or if you would like to exercise your rights as stated
above, you may contact us in the following ways:

e Write to us at Argee Ltd, 27 Broxbourne Road, Orpington, Kent, BR6 0AZ

e Email us at info@argeerecruit.co.uk

e Call us directly on 07962 056 756.

A copy of this policy is available on the Company’s website www.argeerecruit.co.uk
or on demand as required.

Richard GUes Richard Giles, Director 01.12.2021

Signed Name and Position Date
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